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OVERVIEW 

This workshop will look into how Microsoft Form 

can be used as an instrument for formative and 

summative assessment in classroom. 

 

LANGUAGE 

English 

 

TIME 

2.00—4.30pm 

 

DURATION 

2.5 hours 

 

TARGET PARTICIPANT 

All teachers 

 

METHODOLOGY 

 Workshop Style 

 Demonstration 

 Practical Activities 

LEARNING OUTCOMES 

At the end of the workshop, participants will be able to: 

• Familiar with Microsoft form and its features. 

• Create questions/ survey. 

• Able to share it with participant. 

• View and analyse results and responses. 

 

CONTENT 

• Review back the differences between formative and 

summative assessments. 

• Discover how Microsoft Form can support assessments 

and its features. 

• Ways to create form. 

• Creating questions and answers. 

• Sharing the form. 

• Review responses. 


